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	Contact Name

     

	Contact Phone Number

     
	Contact e-mail address

     @     

	Fundraiser Name and Description

     
	Gross Fundraising Goal       $       A

Estimated Expenses             $       B

Net Fundraising Goal            $       C

(Line A – Line B)

General Fund Contribution   $       D

(Line C x 20%)                   

Activity Support Group(s)     $       E
(Line C x 80%)                  

If multiple ASGs, describe how profits are to be split:       


	
	Proposed Target Market

(e.g. family, neighbors, corporations) 

 FORMCHECKBOX 
 Family

 FORMCHECKBOX 
 Neighbors

 FORMCHECKBOX 
 Students

 FORMCHECKBOX 
 Faculty/Administration

 FORMCHECKBOX 
 General Public

 FORMCHECKBOX 
 Companies

 FORMCHECKBOX 
 Other - Explain      

	Location 

(e.g. school cafeteria, school auditorium)
     
If a school location, have you obtained permission and reserved space and time with appropriate administrators?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
	Proposed Timeframe - Month\Week\Day 

(please specify date)

     
Duration

(e.g. 3 weeks fundraising, 1 day event)

     



	Proposed Fundraiser Organizer

 FORMCHECKBOX 
 ATLAS

 FORMCHECKBOX 
 Single Activity Organization               Organization Name:      
 FORMCHECKBOX 
 Affiliation of Multiple Activity Organizations    

                                                              Organization Names:       

	Proposed Fundraiser Participants

 FORMCHECKBOX 
 Single Activity Organization               Organization Name:      
 FORMCHECKBOX 
 Affiliation of Multiple Activity Organizations    

                                                              Organization Names:      
 FORMCHECKBOX 
 Any Activity Organization will be invited to participate

Number of Individual Participants      

	Tax Exempt Donations

In general, contributions to a non-profit organization are considered tax-deductible if there were no goods or services exchanged. If this fundraiser will raise money through donations, donators may want the ability to claim the donation as a tax deduction. In order to enable this, the organizing ASG must be prepared to provide receipts to donators at the time they make their donations. The ATLAS Treasurer will provide the organizing ASG contact with carbonless receipt books and instructions about how to keep track of donations and provide receipts. 

Will this Fundraiser raise revenue through tax deductible donations?  FORMCHECKBOX 
Y  FORMCHECKBOX 
N

	If the fundraiser has been conducted in other organizations, how was it run? How many activity organizations participated? How well did it do? What are its success factors? What obstacles did it have to overcome?
     

	Do you foresee any potential conflicts with other fundraisers? How could we mitigate those conflicts?
     

	Do you foresee any potential to broaden the proposal to benefit multiple activities?
     

	Are there any plans to develop corporate sponsorship for this activity?  If so, please coordinate with ATLAS Board of Directors and Dominion High School Administration.
     

	Initials:    ATLAS signoff _________
DHS signoff _________




Form Completion Help

· The Target Gross Fundraising Goal should describe the total amount that could reasonably be raised by the fundraiser if implemented as planned.

· The Estimated Expenses should describe the amount of expenses you expect to incur as part of running the fundraiser (e.g. to purchase merchandise).

· The Target Net Fundraising Goal should describe the Gross Fundraising Goal minus Estimated Expenses.

· The General Fund Contribution will be 20% of the Net Fundraising Goal, unless the organization has already met their annual maximum general fund contribution cap.

· The Activity Support Group amount will 80% of the Net Fundraising Goal, unless the organization has already met their annual maximum general fund contribution cap.

· The Proposed Target Market will define who the fundraiser participants will be approaching (families, neighbors, friends, small business owners, corporate donors, general public walking by Giant on a given day).

· The Location should describe where the fundraiser will be held. If the organizing Activity Support Group will be using school space, they are responsible for reserving the space in accordance with regular school procedures. Please note if you have obtained permission and reservation.

· The Proposed Timeframe and Duration should define when the fundraiser will occur in the calendar year/month and about how long it will last. Please be as specific about the date as possible, so that a fundraising calendar can be accurately maintained and potential conflict among fundraisers can be avoided.

· The Proposed Fundraiser Organizer is the Organization who is responsible for developing the fundraising idea, organizing and running the fundraiser, recruiting participants and arranging for advertising.

· The Fundraiser Participant is one or more Activity Organizations, whose individual members are responsible for doing the fundraising. The fundraising proceeds earned by the individual Activity Organization members will accrue to the benefit of that organization according to a pre-determined formula (80% of all proceeds or 100% of all proceeds over a Maximum General Fund Contribution of $X).

· ATLAS will only track fundraising at the Activity Organization level, not at the individual level. Activity Organizations who wish to track individual member fundraising contributions may do so.

· The Fundraiser Organizer and Participant will often be the same Activity Organization, but this is not a requirement (e.g. Drama organizes the fundraiser, but collaborates with Fine Arts as additional participants).

· The series of questions at the end are intended to prompt the proposer to think through potential problems or benefits beyond their individual perspective.
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