
St. Paul’s Christian Formation Director Job Description

At St. Paul’s we take Jesus’ interactions with children as our model, gathering just as we are 
and proclaiming that all are blessed members of God’s family. We believe that each church 
school experience is an opportunity to show children that God is love, and this truth is 
reflected in our process and the ways we model cooperation, compassion, and community. 

St. Paul’s is a vibrant church community in which children and youth are valued participants. 
The Holy Eucharist is central to our community, and we believe that children learn to engage 
God when they participate in this Sacrament.  The Christian Formation Director will work 
closely with the rector to maintain and grow an engaging program that serves approximately 
50 children per week. 

Major areas of responsibility 
Church School (PreK-5th Grade) 

• In consultation with the rector, set yearly Church School calendar. 
• Using the curriculum as an anchor, plan the year’s Church School lessons, making 

adjustments as needed to ensure the program engages students with a wide range of 
learning styles. 

• Recruit and schedule volunteer teachers and substitutes. Organize periodic trainings for 
teachers about our church school ethos and curriculum, as well as about ways to meet 
the needs of all our children. 

• Periodically re-evaluate the curriculum to see if it still meets the needs of the parish and 
the current group of children we are serving. 

• Order and manage all Church School and J2A classroom supplies and reference 
materials, including resources for teachers. 

• Oversee any special activities or events related to Church School (e.g., pageants, picnics, 
field trips, etc.). 

• Work with the bookkeeper to set and track the Church School budget. 
• Oversee the Nursery Caregiver, who cares for children up to age 3. Arrange for 

volunteers to assist or cover for the Caregiver, if necessary. 

Rite 13/J2A (Teen Programs) 
• Recruit and train two leaders for each group. Hold periodic meetings with each 

leadership team for collaborative planning of the lessons for the semester/year. 
• Work with the rector to identify potential future Rite 13/J2A leaders as well as additional 

volunteers to support the current leaders’ work (e.g., guest speakers, point-people for 
visits to other houses of worship, etc.). 

• Facilitate interaction between the leaders and the diocesan resource director. Serve as a 
liaison for J2A. 

• Participate in diocesan events, keeping parish families updated about the event 
calendar, any necessary fundraising, and participant expectations for diocesan events. 

• Plan “extra” non-Sunday youth fellowship events (e.g., open mike nights, “lock-ins,” 
movie nights, etc.). 

• Act as a sounding board for the leaders and/or parents over any issues/problems that 
arise. 

• With the rector, coordinate teen confirmation classes to coincide with the Bishop’s visit 
every two years. lead portions of the confirmation training if necessary. 

• With Rite 13 leaders, organize yearly Rite 13 ceremony for pre-teens in the parish who 
are turning 13. 

Be the voice of our children in the parish 



• Work with Communications Commission to publicize Church School events in church 
publications and wider media. 

• Attend parish council meetings to brief other members on Christian Formation 
developments and to advocate for children and families in larger parish planning. 

• Provide support for teen-led initiatives and facilitate teen leadership within the parish. 
• Greet and keep track of new families with children. Maintain contact with parish families, 

especially those with young children. 
• Work with Family Ministries Commission to provide extra support for families. 
• Advocate for and arrange accommodation for parish children with special needs, 

including dietary needs, developmental needs, etc. Arrange for training for staff and 
volunteer teachers when appropriate. 

• Facilitate involvement of parish families in Bishopswood diocesan camp 

Liturgical involvement 
• Support the rector and deacons in planning the weekly Family Service liturgy and 

calendar. Maintain the Family worship space, keeping it engaging to families and 
appropriate for the liturgical season. 

• On occasion, the Christian Formation Director may be asked to give children’s homilies 
or otherwise play a special role in the Family Service. 

• Once a year, direct and produce a children’s pageant for the 10:30 worship service. This 
requires advance planning, volunteer recruitment, and some non-Sunday rehearsal 
times. 

J2A pilgrimage support 
• Work with rector and wardens to determine a sustainable model for the spiritual 

pilgrimage our J2A group takes every two to three years. 
• Perform advance research into potential pilgrimage options. Once the group selects a 

destination, keep the J2A “on track” for major planning milestones such as fundraising, 
making travel arrangements, etc. 

• Spearhead pilgrimage fundraising. Meet with J2Aers and their parents to devise a 
fundraising plan. With group leaders, plan, publicize, support, and execute fundraising 
events. 

• Work with bookkeeper to track pilgrimage funds accurately in Quickbooks and Church 
Windows. 

Desired qualities in our next Christian Formation Director 
• We seek a skilled administrator with excellent organizational and communication skills. 

The ideal candidate will also demonstrate creativity, flexibility, and good humor. 
• Extensive teaching experience is not required, but we do expect that applicants will have 

a demonstrated comfort level in relating to children of all ages, learning styles, and 
outlooks. 

• Experience with common software programs such as the MSOffice suite and a 
willingness to be trained on other software including Church Windows. Experience with 
social media is also a plus. 

• We prefer that candidates be baptized/confirmed Episcopalians with a solid grounding 
in the liturgy and traditions of the Episcopal Church. However, we also welcome 
applicants who are familiar with similar liturgical traditions. 

• The Christian Formation Director works 20 hours per week in our Brunswick, ME, parish 
office. This is an eleven-month position; the timing of an unpaid month-long summer 
break will be negotiated between the Christian Formation Director and the Rector. Salary 
range is $19,000 to $24,000, depending on the qualifications of the final candidate. 



• To apply, please submit a cover letter and resume (PDFs only) to The Rev. Carolyn H. 
Eklund, rector at stpauls@stpaulsmaine by February 17. Interviews will be held on a 
rolling basis until the position is filled. No phone calls, please.


