International Procurement Agency
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Order Management System (OMS) Overview

Please visit our website: www.usaipa.com

For any questions or additional instructions, please contact IPA(@usaipa.com.

Scroll down to the end of the page and press Client Login located at the bottom right hand
corner. Please feel free to click on any buttons — you cannot damage this system.
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Client Login - This page allows users to login and access their individual field office data. The
field office is given a unique User Name and Password which will be provided by IPA. This page
also provides browser information and free downloads.

Client Loain

Login

Browser Support

O client area supports the latest brovesers,  supports Internet Explorer 5.5 and above and Mozilla Firefox
2.0 and above. If vou need to update your broweser, click one of the links below,

g Bt | E Firefox ‘l

Adobe Acrobat Support

SECURED BY

€) Geolrust

02-Feb-09 15:14 GMT

llany of the files that are attached to an inguiry or an order are Adobe POF=s. You must have a PDF vieswer
installed on your computer to view these files. A compatible PDF vievwer is available from Adbobe for free.
Click on the click below to download.

Get -
ADOUE* READER®

7/22/14 OMS Overview International Procurement Agency, Inc. 2



Search Criteria - This page allows users to search by Client P.O. No. or IPA reference number.
Press search to access the entite list of past / current inquiries and orders. Input Client P.O.
Number and press search — this will bring up that specific record only.

IPA #: | | [ v

PO#: | | | search |
= Re i ats: E
U003627-XXUG-A Inquiy  Apr 9, 2011
Cisco Test File
UD03354-XXCE-A 123 Closed Jan 21, 2011
marine supplies
LI003354-XXCE-B 123 COrder Jan 21, 2011
marine supplies
U002548-XXCB-A  ABCD  Shipped Jun 15, 2010
Bikes, Appliances, etc.
LID02547-XXGE-A Inquiry  Jun 15, 2010
Buckets. Tarps & Tents
002543 XXCB-A Request Jun 15, 2010
Online Request Jun 15, 2010 12:02 PM
LD02529- XX CHE-A Quoted Jun 13, 2010
Water Filters & Bike Spares
U002528-XXGE-A 123XY7 Imvoiced Jun 13, 2010
Office Supplies
UDD2512-XXUG-A 12345 Closed  Jun8,2010 ¥
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The Client P.O. / IPA reference is listed by date of inquiry. Click on file of choice and the details
for that particular inquiry / order will appear toward the left side of the screen.

E19 E at s | _ AD iption: Bikes, Appl iy

UD03627-XXUG-A Inquiry  Apr9,2011 Company: IPA Client Headquarters s
Cisco Test File PO#: ABCD I
LD03354-X0CHE-A 123 Closed Jan 21, 2011
UNSEAXHCBE 123 Onder  Jan 21 2011 | e S
. Jun 15, 2010
Jun 15, 2010
Jun 23, 2010
. 2010 Jul 2. 2010

Jul 27, 2010
U002543-XXCB-A Request Jun 15,2010  Shipped
Online Request Jun 15, 2010 12:02 PM Arrival Estimate Sep 3. 2010
U002529- XX CB-4 Quoted  Jun 13, 2010 Arrived
Water Filters & Bike Spares Invoicad
UD02528-XXGE-A  123XYZ Invoiced Jun 13,2010 pgig
Office Supplies Closed
UDD2S12XXUGA 12345 Closed  Jun8 2010 ¥ Cancelled bt
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Respond — click on this button to send an e-mail directly to IPA with questions and/or comments
regarding that particular inquiry / order.

Search Documents Reguest Quote Logout ,pavg'k':m%;m

Response to Inquiry/Order IPA# UD02548-XXCB-A ~

Please provide any questions, commenis of concéms in ine box below

Requested
iry Created  Jun 15, 2010

UQOIIBLXNCEA 123 Closed  Jan21.2011 m Frsato
ki g Ordered Jul2 2010
;;mmasi-m&a 123 Oder  Jan 21,201 s Esth 27, 2010
UOZEEXICEA  ABCD  Sigped SIS0 pmtor st
BN o Akl Sep 3, 2010
UD254T-XXGE A Inquiry  Jun 15, 2010
Buckets, Tarps & Tents mw
UBI2ETXXCEA Request Jun 15,2010 % Cancel | | Submit Your Response |
Oniine Request Jun 15, 2010 1202 PM
UDO2529-KXCB-A Quoted n 13,2010l
‘Water Filters & Bike Spares
UDDZ528-XXGE-A  123XYZ Invoiced  Jun 13, 2010
Offca Supplies Vi Sicgiog Dt . v
WS120UGA 12345 Closed  Jun8.2010 Y o py < g
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File Progress - The IPA file reference will appear with details of the file. The status of the inquiry
and/ otder is also listed (i.e., inquity, quoted, ordered, shipped, invoiced, paid).

T

Buckets, Tamps & Tents

Onlirg Request Jun 15, 2010 12:02 PM
002529 XXCB-A

Water Fillers & Bike Spares

i
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View Correspondence Details - Select “View Correspondence Details” hyperlink and

Correspondences will appear for that particular order to the left side.

JAN

% HConvert ~ [ Select / \

Search Documents ]

File Overview

Correspondence for IPA# U002548-XXCB

Pow[ ]
= o ‘ ) nce details. The
UD03627-XXUG-A Inquiry Apr9, 2011 Description: Bikes, Appilances, etc
Cisco Test File Company: IPA Client Headquarters
UDD3354-XXCB-A 123 Closed Jan 21, 2011 PO#: ABCD Order Comrespondence List
et suppes
V3354 XNCEE  |123 Order dan21, 2011 Purchase Order ABCD Received Jun 15, 2010 3:43 PM B
marine supplies
UDDZB45-XXCB-A  ABCD Shipped Jun 15,2010 Requested fiun 15, 2010 Quotation Transmitial Jun 15, 2010 3:41 PM E3
LR AT G Inquity Created un 15, 2010 Initial Client Request Jun 15, 2010 3:28 PM 5|
U002547-XXGE-A Inquiry Jun 15, 2010 Quoted Jun 23, 2010
Buckets, Tarps & Tents Ordered Jul 2, 2010
U002543-XXCB-A Request Jun 15, 2010 Shipping Estimate Jul 27, 2010
Online Request Jun 15, 2010 12:02 PM Shipped
U002529-XXCB-A Quoted Jun 13,2010 Amival Estimate Sep 3, 2010
Water Filters & Bike Spares frou
UDDZE28XXGE-A  123XYZ Invoiced Jun 13,2010 Invoiced
Office Supplies. Paid
UDDZE12-XXUG-A 12345 Closed Jun8, 2010 Closed
Computer Equipment Cancelled
UDDZE11-XXUG-A  123ABC Paid Jun8 2010 View Additional Information
Miscellaneous Equipment

View Attachments

Click the View icon to see Correspondence Detail.

Search Documents Re

[rio ovorview T e qartionat information
002548- XX CEB-.
e o Correspondence for IPA# UD02548-XXCEB
Please Read
Click on the icon in the "View" column to see the full Correspondence details. The

Description: Bikes. Appliances. stc details will be displayed below the "Order Correspondence List™.

Company: IPA Client Headquarters

PO#: ABCD
| File Progress
Purchase Order ABCD Received Jun 15, 2010 3:43 PM
) Requested Jun 15 2010 Quiotation Transmittal Jun 15, 2010 3:41 PM
ey (Crem el Ao i 2T Initial Client Request Jun 15, 2010 3:29 P
)} Quoted Jun 23, 2010
Ordered Jul 2, 2010
)} Shipping Estimate Jul 27, 2010
Shipped
) Arival Estimate Sep 3, 2010 ~
Arvived Type: Purchase Order ABCD Received
' Invoiced Date: Jun 15, 2010 3:43 PM
Paid Message: Our Ref: PO ABCD
)} Closed Your Ref: UDD2548->OXCB
Cancelled
Dear IPA,
| View Additional Info/ matio

We would like to commit the above referenced order. Please find the
View Comrespondence attached purchase order ABCD. Flease provide an ETA for this shipment

View Shipping Details as soon as it is available.

View Attachments Sincerely.
Cilent
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View Shipping Details — Select “View Shipping Details” hyperlink and shipping details appear for

that particular shipment to the left side.
X SConven v [ESelect [ N

Welcome Back!

Search Documents Request Quote Logout  |pscpent Headquaners

® Ovorview | Shipping Details: Order U002548-XXCB-A

3 1 Jun 30, 2010 Juis 2010 || Other
"~
= Shipping Details
Cosco Test File
03354 XXCE-A Master AWB 123456789
Fiaik sptics Description Bikes, Appliances, Elc

UD03354-XXCHE 123 Owder  Jan 21, 2011
marine supplies

UDOISEXNCEA  ABCD  Shipped Jun 15,2010
Bikes, Appliances, etc

Destination: Phnom Fenh
Piecas: 1x 20F Container
Motes:

L2647 NXGE -4 Inquiry  Jun 15, 2010 Mo Files ane Attached 10 U002548-XXCE-A
Buckets, Tarps & Tents

L0543 XNCH-A Request Jun 15, 2010

Online Reaquest Jun 15, 2010 12:02 PM

L002629-XXCH-A Quoted  Jun 13, 2010

Waler Filtars & Bika Spares

Detailed instructions are noted on this page to access tracking via shipper’s websites. Click on the Tracking

Number to link to the carrier’s website. (UPS, FedEx, DHL, efc. — please note that the airline and steamship websites may or
may not be available.)

== Search Documents Request Quote Logout ,,,A‘gl',:,m“”e"';,';ﬁ;im
- APA # Bus tatus | A i i Jun 30, 2010 Jul 5, 2010 _] Qther 123455789
U003627-XX1UG4 qury  Apes 201 SEtuSI
SR Requested Jun 15, 2010 Sipping Detais
Inquiry Created Jun 15, 2010 Master AWB 123456749
L003354-X0(CE-A i a
123 Closed  Jan21, 3011 = s z
maring supplies = i Description Bikes, Appliances, Elc
W03E4-XXCRE 123 Order  Jan 21, 2011 Shipping Esli .MI}, 2010 Destination: Phnom Pennh
marine supplies Shipped Pieces: 1 x 20 Container
U002548-XCB-A  ABCD  Shipped Jun 15.2010  iaifdimate  Sep3. 2010 Hotes:
Bikes, Appliances, efc. Airived :
LH02547-XXGE-A Ioquiey  Jun 16,2000 Mo Files are Attached to U0D2548-XXCB-A
Buckets, Tamps & Tents Paid
L002843 XO0CR-A Request Jun 15, 2010
Oniline: Request Jun 15, 2010 12:02 PM
WD02529- XXCE-A Quoted  Jun 13,2010
Water Filters & Bike Sparas
002528 XXGE-A  123X¥7 Invoiced Jun 13,2010
Ofice Supplios Vi Shipging Ostads o
V002512 000UGA 12345 Closed  Jun8, 2010 ¥ Vi faactuate v e 3

2009 IPA All Rights Reserved
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View Attachments — Select “View Attachments” hyperlink and links for all documents will be

displayed. Documents are in a PDF format and are available for viewing by clicking on the

hyperlink document Description. All documents can be printed from the individual’s desktop.

/\
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U003627-XXUG-A

Cisco Test File
U003354-XXCB-A 123
marine supplies
U003354-XXCB-B 123
marine supplies
U002548-XXCB-A
Bikes, Appliances, etc.
U002547-XXGE-A
Buckets, Tarps & Tents
U002543-XXCB-A
(Online Request Jun 15, 2010 12:02 PM
U002529-XXCB-A

\Water Filters & Bike Spares

)

U002528-XXGE-A 123XYZ
Office Supplies
U002512-XXUG-A 12345
Computer Equipment
U002511-XXUG-A 123ABC
Miscellaneous Equipment

Inquiry

Closed

Order

Shipped

Inquiry

Request

Quoted

Invoiced

Closed

Paid

V' Approve -

Client Purchase Qrder ABCD 6/15/2010

Description: Bikes, Appliances, etc.

Search D

Attachments for Order U002548-XX
[E——

Apr 9, 2011 ) 2 UD02548-XXCB Proforma 61512010
Company: IPA Client Headquarters
Jan 21, 2011 PO#: ABCD
Jan 21, 2011 Right click on the link and then click Save Link As or

Jun 15,2010 Requested fiun 15, 2010 Adobe Acrobat viewer to open the file. If you do not

Inquiry Created Jun 15,2010 have the viewer, it can be downloaded for free. Click
Jun 15,2010 Quoted Jun 23, 2010 the icon below to download.
Ordered Jul2, 2010
. ' [
Jun 15, 2010 2:1;.?:3 Estimate Jul 27, 2010 E .
ip) —_—
Jun 13,2010 Arival Estimate Sep 3, 2010
Arived

Jun 13, 2010  Invoiced
Paid
Jun 8,2010 Closed
Cancelled

Jun 8, 2010 View Additional Information

Save target as to save the file. Many of the files that are
attached to orders are Adobe PDFs. You will need the

on

Description: Bikes, Appliances, etc.

Company: IPA Client Headquarters

Search Documents Request Quote Logout IPA

IPA CLIENT, Inc.

POi#: ABCD International Procurement Agency June 15, 2010
4322 Avondale St. NW
File Progress
- Canton, OH 44708
Attn: Baily Mecker ) Fax: 330-477-1210
Requested Jun 15, 2010
Inquiry Created Jun 15,2010 PO # ABCD “Y& Your Ref: UN0O2548-XXCB
Quoted Jun 23, 2010 A“ﬁ"
) s W c\herewith order the following items
Ordered Jul2, 2010 On behalf of our p W g
Shipping Estimate Jul 27, 2010 urchase Conditions.
Shipped nit Price Total Price
Arrival Estimate Sep 3, 2010 TItem# Qty pecription USS USS
Arrived 1 13 2010 Trek Skye S Mountain Bike (Ladies) 350.00 4,550.00
Invoiced . B .
Paid 2 17 2010 Trek 3700 Mountain Bike (Men's) 300.00 5,100.00
Closed
Cancelled 3 11  Bontrager Back Racks 30,00 330,00
LG e ([ 4 20 Park Tool Professional Mechanic Floor Pump 40.00 00.00
View Correspondence
View Shipping Details 5 2 GE Electric Range - 220V / 50Hz 800.00 1,600.00
View Attachments
6 4  GE Refrigerator - 220V / 50Hz 1,100.00 4,400.00
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Request Quote — Select “Request Quote” hyperlink, complete “Request Form — Add Items” and
then click “Continue to Submission” button. Request Form will be transmitted to International

Procurement Agency, Inc. for review.

% @Convert ~ [ Select /
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Search Docg{eﬂts Request Quote

Description
No Items in Request

Description:
(limit 200 chars.)

Clear All Iremsﬁ l Continue to Submission
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