
 
 

Working to Perpetuate the Huna Tlingit Culture and Promoting Education for Future 
Generations 

 
Job Title: Executive Director, Full-time    
          
Reports to: Board of Trustees (BOT) 
Status: Exempt, salary          
   
Summary of Position: Perpetuate the Huna Tlingit culture by developing and 
implementing goals, objectives and administrative policies at the direction of the BOT.  
Responsible for the day-to-day management and administration of Huna Heritage 
Foundation (HHF) including, but not limited to: fund raising, financial management, and 
program management. Successfully complete other duties as assigned.   
 
Responsibilities & Duties:   

 Promote and support the mission, vision and values of HHF. 
 Maintain an effective working partnership with the Board of Trustees in

 furthering the mission of HHF;  report to and consult with the BOT to ensure 
active involvement in developing policy direction for HHF, assist with BOT 
meetings, and implement BOT directives in a timely and effective manner.   

 Ensure regular financial reports to the board and operate the organization within 
budget guidelines. 

 Develop and maintain positive relationships with key stakeholders including 
Huna Totem Corporation shareholders and their descendants, government 
officials, funders, and Alaska Native organizations including, but not limited to: 
Sealaska Corporation, Tlingit and Haida Central Council, Southeast Alaska 
Regional Health Corporation, Alaska Native Brotherhood/Sisterhood, village 
corporations and foundations, IRA/Traditional Councils, Southeast Native 
Subsistence Commissions, Alaska Native Foundation, and Alaska Federation of 
Natives.   

 Responsible for the day-to-day management and programmatic oversight of the
 Foundation including, but not limited to: supervising staff, managing budgets, 

implementing procedures, external communication and public relations, and fund 
raising.    

 Other duties as assigned 
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Qualifications, Skills and Abilities:  
 Knowledge of and three (3) years of professional experience working with the   
 Alaska Native people, cultures and institutions with an emphasis on Huna Tlingit 

culture.  
 Three or more years of previous nonprofit management preferred.  
 Bachelor’s degree or equivalent experience in an appropriate discipline.   
 Previous development experience preferred including raising funds from private 

and public sectors and successful grant application.   
 Demonstrated ability to effectively prepare and administer budgets. 
 Previous supervisory experience helpful.   
 Proven track record of making effective public presentations and communicating 

with diverse groups of individuals.   
 
Core Competencies:  

 Know and support HHF’s purpose, vision and values.   
 Excellent written and verbal communication skills; ability to communicate with 

various individuals and groups. 
 Demonstrated ability to build and maintain relationships with stakeholders to the 

benefit of the organization.  
 Possess leadership and organizational skills to convene community meetings and 

to bring diverse groups together to work collaboratively in a positive  
environment. 

 Willingness and ability to be an effective member of a team and treat individuals 
respectfully regardless of position or status.  

 Ability to address problems and conflicts, exercise judgment and make quality 
decisions consistent with the level of the position. 

 Ability to be self-motivated, effectively prioritize tasks, meet deadlines and adapt
 to frequent changes.   

 Ability to conduct oneself with integrity and honesty.   
 
NOTES:   An opportunity exists for the work to be performed by the Executive Director 
in either Hoonah or Juneau, Alaska.   
 
This position requires occasional travel.     
 
Any description of work is a picture of the major responsibilities of a position at a given 
point in time.  Jobs are dynamic and assignments/priorities may change.  The primary 
purpose of this description is to outline and communicate key tasks and expectations for 
the position. This description does not imply or create a contractual relationship.  Huna 
Heritage Foundation is an at-will employer.  
 
TO APPLY: Qualified applicants may send their coverletter and resume to: 
HHF.executivesearch@forakergroup.org.  The first round of coverletters and resumes 
will be reviewed on November 14, 2014; however, the position will remain open until the 
position is filled.   
 
To learn more about Huna Heritage Foundation please visit our website:  
www.hunaheritage.org.  
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