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Job Title:              Cultural Center Director 

Salary:             DOE 

Schedule:               40 Hours Per Week 

Location:              Copper Center, Alaska 

Reports To:            Executive Director 

FLSA Status:         Non-Exempt  

Closing Date:         Open until filled 

 
(Revised 5/6/14) 

 

 

Job Summary: Oversee the day-to-day operations of C’ek’aedi Hwnax (the Ahtna Cultural 

Center) lead educator of cultural content, gift shop manager, and to carry out the Ahtna Heritage 

Foundation’s goals for the development of the center. 

 

 

Position responsibilities:  

 

Operations: 

 Develop and manage grant projects according to grant guidelines 

 Supervise Cultural Center staff  

 Develop and manage the Cultural Center budget 

 Public relations and community outreach 

 Build and maintain effective partnerships with communities, organizations and 

individuals  

 Oversee the cleanliness, safety, security and maintenance of the Cultural Center building 

 Collaborate with the Curator of Collections in developing exhibits 

 

Cultural and educational programming:  

 Develop cultural and educational programming 

 Organize and plan special events  

 Provide cultural expertise and direction as permanent and temporary exhibits are 

developed.  



 Serves as an educational advisor for Ahtna Heritage Foundation programs and projects 

and organizations who want to include Ahtna information in their programs and projects.  

 

 

KNOWLEDGE, SKILLS AND ABILITIES / COMPETENCIES: 

 Must possess good leadership, planning and management skills 

 Ability to effectively  collaborate with diverse groups of people  

 Demonstrated experience in grant writing, fundraising and program management  

 Possess an intermediate technical proficiency; able to navigate social networking 

programs, and proficient with Microsoft Suite software. 

 Must have a keen awareness and interest in Ahtna culture, history, education, and 

language 

 Must possess excellent communication skills, including the ability to motivate, involve 

others in cultural activities, and confidence in public speaking 

 Must possess a valid Alaska driver’s license, or the ability to quickly obtain one 

 

 

MINIMUM EDUCATION AND EXPERIENCE REQUIREMENTS:  
A Bachelor’s degree with experience in management or administration, or a combination of 

training and experience sufficient to successfully fulfill the duties and responsibilities of this 

position. Must be willing to continue education in the museums field. 

 

 

Preference will be given to Ahtna shareholders or their descendants. 

 

 

Position is open until filled. Interested applicants should submit completed applications and 

resumes to Liana Charley-John, Executive Director. Contact the Ahtna Heritage Foundation 

office in Glennallen for more information or for a job application at (907) 822-5778 or 

ahtnaheritage.liana@gmail.com.  
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