
 
 
 
 
 
 
 
Job Description: Sexton, 10 hours/week 
 
The Sexton is responsible for the maintenance of Second Unitarian property. This includes the cleanliness, maintenance, 
and security of the building. The sexton’s primary supervisor is the Administrator, but may also report to the Minister 
(who is also the Chief of Staff) if the Administrator is not present. If neither the Administrator nor the Minister are 
present, the Sexton will report to the Director of Faith Development. This position is 10 hours/week, with a portion of 
the hours on Sunday afternoon after worship and the rest to be decided with the Administrator. The Sexton will be an 
employee paid at $15/hour with taxes and other withholding managed by the church.  
 
Cleaning 
The sexton provides clean facilities by: 
• working with the administrator to define & perform a weekly/monthly checklist of tasks 
• checking the property to pinpoint unclean areas and attend to them 
• keeping the janitor’s closets neat with all supplies clearly marked and inventoried, and communicating with the 

administrator when any supplies need to be replenished 
 
Maintenance 
The sexton provides for the maintenance of the building by: 
• attending to "handy-person" type needs, as prioritized by the administrator or Building & Grounds Chair 
• communicating with Buildings & Grounds Chair when any portion of the property is in needs repair. 
  
Security 
The sexton provides security for the Second Unitarian property by: 
• checking the grounds for objects that don’t belong and taking necessary steps to remove them 
• walking through the building and checking all doors and lights when leaving. 
 
Inquiries and résumés can be sent to personnel@secondunitarian.org or to: 
Second Unitarian Church 
Attn: Sexton Search 
656 West Barry 
Chicago, Illinois 60657  

mailto:personnel@secondunitarian.org


2U Sexton Tasks 
 
Weekly Cleaning: 

• Entryway and stairs 
• Palmer Room floor 
• Kitchen floor 
• Sanctuary and chancel floor 
• 6 bathrooms: two off Palmer Room, two in downstairs east hallway, one off Fleishman Hall, one in loft 
• Classrooms: vacuum 2 Spirit Play rooms, Green Caterpillar room, rug in Fleishman (UU Explorers room) 
• East basement hallway floor 

Weekly other: 
• Straighten sanctuary chairs and replace hymnals 
• Empty all trash and recycling 
• Move all full trash/recycling bins to curb for pickup 

Monthly or as needed: 
• Mop and sweep loft floor 
• Vacuum minister’s office, business office, library 
• Clean entry & kitchen windows 
• Clean glass sanctuary doors 
• Change light bulbs 
• Sweep exterior sidewalks, stairwells and ramp and pick up litter in yard 

And other duties as assigned appropriate to the position. 
 


