
The Writer Within – Embolden Your Writer with a Plan 

Article Five: The Highly Anticipated (Dreaded?) Hour Arrives 

By Janice Alonso 

It’s time to settle in front of your computer or put pen to paper. Now you’re ready to 

write. You are prepared to get that story out of your mind and into words. If you’ve 

followed the plan so far, however, your writer within is not entering into a vacuum. You 

have a plan. That plan has a goal and a road map to guide you toward achieving that end. 

You have set aside a time to write, you’ve created a place to write, and now, by golly, 

you have something to say and a way in which to let that story unfold. While my creative 

plan works differently for nonfiction and fiction, my start for each is the same. 

This draft is only the first of many rewrites and revisions: make sure you begin on the 

right foot by giving your story a sound foundation. Set up your document in the way you 

will present your final manuscript so that it is in a ready-to-submit format. 

All my work is written in Microsoft Word, twelve-point New Times Roman font, and 

double-spaced with one-inch margins. I type my first and last name, address, and website 

address in the upper left hand corner and I provide the word count in the upper right-hand 

corner. This information is for page one only. I skip down six lines and center the title. I 

feel strongly that a title is essential when you begin. By giving your story a title, you are 

giving it an identity…saying it is important. I skip down four more lines and begin the 

first sentence. On all subsequent pages I place my last name only followed by a dash and 

the name of the story in the upper left hand corner, and the page number in the upper 

right hand corner. Having a correctly formatted manuscript is a must. Editors emphasize 

this in their presentations at conferences and in their submission requirements listed in 

market guides and on their websites, yet writers still ignore these directives. You’ll spend 

a lot time on what you are writing, so make sure its personal appearance doesn’t prevent 

its at least getting the attention it deserves.  

Now that you’re ready to write, do just that. Do not worry about anything except getting 

your story from your mind into words. This means you don’t stop to correct misspellings, 

grammar, tense, or look up information you’re lacking while you’re writing the story. All 



	  

of these things, plus a hundred more you’ll discover as you write, are not important. 

Stopping to look up information or proof for typos and the like will interrupt your 

creative energies. Your only goal is to get that bare bones story down from beginning to 

end. 

I work by an outline when writing nonfiction. I use the basic outline I learned in school: 

I – Introduction – sets up the theme/message 

II – Example One – supports/illustrates the theme/message 

II – Example Two 

IV – Example Three 

V – Conclusion – summarizes/reinforces the theme/message 

In column seven I will show you how this outline worked specifically for “Sleep Mat-

ters,” a devotional for adults. 

When creating fiction I do not use an outline. I know about my story, but not how the 

story is going to evolve. I let my creative spirit roam. What I do know is what we talked 

about in part one: message, audience, genre, and length. I have a fairly solid vision of my 

main character(s), the time and place in which the story will unfold, and a loose 

conception of the plot. Theme, characters, setting, and plot are the four basic elements of 

fiction. I will do a series on the elements of fiction when we get to editing, rewriting, and 

refining your story.  

Some authors use an outline or a storyboard for their fiction, detailing each scene they 

plan to write. Others do not. I encourage you to research ways authors use to detail a 

story before they begin a first draft. You’ll have to learn which works best for you. 

Neither is the right or the wrong approach. In article eight I will show you how my fiction 

process worked for “Homelessness Mat-ters,” a short story for children.  

You are ready. You have a purpose. When someone asks you what you are working on, 

you’ll be able to say I’m writing a flash fiction mystery called “The Filtered Life” about a 

woman who buries her unfaithful lover in a compost pile. (Actual story I wrote and had 

published in the Foliate Oak Literary Journal.) 



	  

You know where you are going because you’ve done your research and mapped out a 

direction, so . . . 

Step Five: What are you waiting for? Write! 


