
How do I change 
which of my 
information is 
listed in the 

Family Directory?

 

 

 

First login to SchoolSpeak, then click 
the Edit my Profile link in the top red 
bar. Your family information will 
appear. The check boxes are what 
you need to select or deselect to 
alter what information will appear in 
the directory. You’ll see there is a box 
under Address – UNCHECK this if you 
want your address listed in the 
directory. You can do the same for 
the home, work and mobile phone 
numbers, checking the boxes for the 
ones you don’t want listed in the 
directory. There is a checkbox to 
show your email address as well. The 
“want email updates?” box can be 
checked or unchecked depending on 
if you’d like to receive emails from 
teachers. 
 
 
 



 

Then, repeat this information for 
your spouse’s profile. For example, if 
one of you has checked to not show 
your address, but the other has 
checked to show it, SchoolSpeak will 
respect the privacy of the one that 
doesn’t want their information 
shown, so your address will not be 
shown. 
 
 
 

Where can I find 
a class list?

 

You can also use SchoolSpeak to get 
a class list. 
 

 
 



ALL PARENTS CAN 
SEE ALL CLASS LISTS

 

To do this, click Student List, then 
under the drop down select the 
group you’d like to see. This example 
shows 4S, so that’s Mrs. Schnegg’s 4th 
grade class. All parents are able to 
view all class lists, regardless of 
which class their children are in. 
 
 

MEMBER LIST INCLUDES THE 
PARENTS AND STAFF

 

If you click the member list button, 
the list will include the parents and 
staff members as well. 
 

 
 



My phone and 
email is listed 

under my 
husband’s account.

 

Some people have found that their 
phone or email address is listed 
under their spouse’s profile. 
 

 
 

YOU CAN’T EDIT NAMES

YOU CAN EDIT PHONE, ADDRESS, AND EMAIL

SWITCH BETWEEN PROFILES TO EDIT ACCORDINGLY

 

Parents are able to edit each other’s 
profiles. However, the only thing 
parents can’t edit is their name, the 
groups they are a part of, and their 
association type. Parents are able to 
edit their address, phone and email 
information. So to make this change, 
you’ll want to switch between you 
and your spouses’ profile, which you 
can do at the bottom of the screen, 
then edit the phone and email 
information accordingly.  
 
 
 



Tips for using the 
Family Directory

 

 
 

 
 

SAVE AS

PRINT

SEARCH

 

Once you have the PDF of the 
directory open, you could save it to 
your computer for faster access, or 
you could print it. It is also 
searchable, so you can quickly find 
something you’re looking for. 
 
 
 



TIP TO SEARCH:
CTRL + F

 

To search, hit the control and f key at 
the same time, and a search box will 
come up that will look something like 
this or this. Then just start typing the 
name you’re looking for, and it will 
highlight those words and jump to 
that part of the directory. 
 
 
 

Questions?

Thank you for logging into SchoolSpeak
and updating your profile!

Contact Allie Wing:
awing@cdeducation.org

(614) 718-5825

 

Thank you for logging into 
SchoolSpeak and updating your 
profile! If you have questions, please 
contact Allie Wing at 
awing@cdeducation.org or 718-
5825. 
 

 
 

 


