
Instructions for Selecting a Drop-off Time and Creating Your Tags 

1. Click on “Account Login” (in the upper right corner of the www.kidscloset.biz home page.) 

 

2. Sign in using your account number and password 

 

 
3. Select “Create and Print Your Tags” (green arrow) and/or “Select a Drop-off Time” (red arrow) if you haven’t 

already selected a drop-off time.  After selecting a drop-off time, return back to the Control Panel. 

 

http://www.kidscloset.biz/


4. To input your first items, click on “Add an Item” 

 

5. Input your information, one line at a time, then click on “Add Item.”  Repeat until all items are entered (you can 

always come back and add items later. 

 

6. When done inputting items, click on “Back” 

 



7. Click on “Print Tags for New Items” (green arrow) to print all of the tags you just entered.  To reprint a particular 

tag(s), click on box next to item and then click on “Print Tags for Selected Items” (red arrows) 

 

8. This will create a PDF image that you can print on your printer.  

 

9. Be sure to print on non-recycled, high quality, bright (>93) paper.  Make sure that you are printing 100% of the 

size and NOT “page scaling” or “print to scale” (see below).  The lines on the barcode should be clearly 

distinguishable from each other.  If they are blurry or wavy, re-align your printer and/or use high-quality white 

paper.  Please do not print on any dark colored paper.  

 



Additional information about Acceptable Items and Tagging Guidelines can be found at the bottom of your Control 

Panel: 

 

 

Helpful seller information is available by mousing over the “Sellers” pink arrow (on the right side of your sale location’s 

home page) and selecting one of the helpful links: What is Consigning, Steps to Become a Seller, Merchandise 

Preparation. Get to your sale location's home page by clicking on "Find a Sale."  and then "More Info" next to your sale. 

 

 


