
 
 

 
 
 

October 10, 2014 
 

 
Dear BOMA Dallas Allied Member: 
 

In December 2011 the BOMA Dallas Board of Directors established a new membership category: Engineer Limited 

Membership. This category is only available to those engineers who are employed by a company owning a 

principal real estate membership within BOMA Dallas. The primary objectives are to offer affiliation with the 

association and limited benefits to this group at a reduced price. 
 

 
One of those benefits is complimentary registration at four (4) educational luncheons per year covering different 

topics of interest to our member engineers. The Education and Programs Committees are coordinating 

programming for these sessions and we are looking to you, the experts in the field, for assistance in moving 

forward. 
 

 
The information shown below is an official request for proposal for one (or more) of the four educational 

programs, which will fulfill our programming needs for the 2015 year. We are only offering this opportunity to 

BOMA Dallas Allied Members as we feel this could provide significant benefits for both the engineers and our 

corporate friends. 
 

 
Session Details 

As mentioned earlier, the primary benefit of the engineer limited membership category is complimentary 

registration to each of the four (4) educational luncheons. The sessions, which are held quarterly, are designed to 

provide information specific to the engineering community while also providing these members the opportunity 

to network and enjoy lunch 
 

 
For 2014, the BOMA Dallas Membership and Programs Committees produced four programs: 
 
March 2014 – Lighting Update, Facility Solutions Group 
June 2014 – Masonry and Concrete Restoration & Waterproofing, Western Waterproofing 
September 2014 – Panel Discussion, RESTORx of Texas & SELECT Commercial Services 
December 2014 – Economic and Environmental Benefits of Lightweight Insulating Concrete, KPost Company 

 

 
Request for Proposals 

The Education and Programs Committees have joined forces to fulfill the educational course requirements for 

2014. For a variety of reasons, the Committees feel BOMA Dallas Allied Members are in the best position to 

develop programs for the engineers. Consider the following: 

• Allied Members work with the engineers on a regular basis and hear first-hand their concerns, challenges 

and educational needs; 

• Allied Members have subject matter experts in these areas to present information; 

 

 

 



• In many cases, the information is already prepared and ready for distribution, which eliminates 

“recreating the wheel” for these sessions; and 

• This would provide an excellent opportunity for any Allied Member to gain exposure to this group. 

 

BOMA Dallas is looking for four proposals for the “engineer membership luncheon” presentations. Each 

proposal should contain the following: 

• Topic Covered 

• Outline of the Course 

• Name and Credential of Speakers 

• Prototypes of any Handouts that would be Offered 
 

 
The event will begin at 11:30 am and will end at 1 pm. This will allow for 30 minutes of networking, which will be 

followed by the educational session at noon. The actual presentation should last 45 minutes with an additional 10 

minutes for question/answer session. 
 

 
The Allied Member(s) selected to provide the session will be expected to provide food and beverages for the 

group as well as a location for the session. Details of how that would be accomplished should also be included in 

the proposal. 
 

 

At this time, BOMA Dallas has approximately 50 members in this category and we hope to keep growing that 

number in the future. Since we know counts are important for planning, BOMA leaders and staff will provide 

periodic updates to the Allied member selected for each session. 
 

 
The sessions will be held: 

• March 18, 2015 

• June 18, 2015 

• September 17, 2015 

• December 17, 2015 
 

 
Please note, BOMA Dallas leaders understand there are often several companies who could provide excellent 

information on a specific topic. For this reason, the association encourages companies to work together to 

create proposals for these sessions. And again, we are looking to you – the experts – in providing ideas, 

suggestions and proposals. 
 

 
Each company is allowed to submit one proposal for one topic and one additional proposal IF partnering with 

another company. 

 

Proposal should be submitted electronically, in a PDF form, by Friday, November 14, to: 
 

Kathryn Sontag 

Marketing Communications Manager 

1717 Main Street, Suite 2440 

Dallas, TX 75201 

(Ksontag@bomadallas.org) 

 

 

mailto:Ksontag@bomadallas.org


 

Kathryn will forward all proposals at one time to the appropriate parties for review. 

 

Review of Proposals 

All proposals will be reviewed, and the presenters will be selected, by a review team consisting of the Programs 

Committee Chair, Education Committee Chair, and Engineer Sub-Committee.  The following point scale will be 

used to review the sections: 

• Topic of Interest to Engineers (10 points) 

• Quality of Content  (20 points) 

• Quality of Handouts (20 points) 

• Expertise of Speakers (20 points) 

• An additional five (5) points will be given to those proposals submitted by more than one company 
 

 
The companies with the most points will be selected to make the presentations and the review team will assign 

the month of the presentation. If more than one group presents the same topic, only ONE will be selected to 

present – even if the second choice scores higher than presentations covering other topics. 
 

 
Those submitting proposals will be notified by November 1 of the subcommittee’s decision, which will be final. 

By submitting a proposal, the company agrees to accept the decisions made by the review team and fulfill the 

obligations stated in its original proposal. 
 

 
Benefits for Presenters 

BOMA Dallas recognizes this is a significant undertaking and wants to ensure the presenters receive significant 

return on investment for this service. As such, the organization is offering the following benefits: 

• Promotion of session in the e-Voice newsletter, This Week’s Events and the BOMA Dallas web site; 

• Promotion of the company as presenter of the session in all BOMA Dallas publications; 

• Ability to connect one-on-one with key engineer members; 

• Opportunity to hand out corporate literature before presentation; and 

• One copy of the “engineer limited” mailing list, available for a one-time use only. 
 

 
Thank You 

Thank you for considering this proposal. If you have any questions or comments, please do not hesitate to contact 

me at the telephone number shown below. 
 

 
Sincerely, 

 

Teresa Foster, CAE 

Executive Director 

214.744.9020 


